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EXAMINATION FEBRUARY-MARCH 2024
BACHELOR OF COMMERCE (SECOND SEMESTER)

(NEP)

SEC- SECRETARIAL PRACTICE LEVEL 6

[Time: As Per Schedule] [Max. Marks: 25]

Instructions:

Seat No:

1. Fill up strictly the following details on your answer book
a. Name of the Examination : BACHELOR OF COMMERCE
(SECOND SEMESTER) (NEP)

b. Name of the Subject : SEC- SECRETARIAL PRACTICE
LEVEL 6

c. Subject Code No : 2408000602060012
2. Sketch neat and labelled diagram wherever necessary.
3. Figures to the right indicate full marks of the question.
4. All questions are compulsory.

Student’s Signature

Q.1  &sMiwdled vl A1H d Uiv)
Answer in brief. (Any Five)

(1) 212 W A UMY 4e] 9] &7
What do you mean by share and share certificate?

(2) 2R dlR2 ¥ eq gj?

What is share warrant?

(3) A2eAl 2RQLLA K ed )2
What is surrender of shares?

(4) $Usil gl21 onddHi w194 Sleul AR Aullds AUSle(l Alel
Weild].
List any four statutory books maintained by the company.

(5) QL Auy| A eq )2
What is Quorum?
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(6) A2 &Il Hdelsl qHomdl.
Explain voting by Ballot.

(7) Ulddifasi?] Aed g2
What is proxy?

Q.2 ¢seiltl: (518 UL Q)
Short notes: (Any Three)

(1) A2eil W) W s10dQ] Auiftd susil A5eeil 5%
Duties of company secretary related to Application and Allotment of
shares.

(2) Azl 50466 Aal st UlsuL €60 201l Fued] dRsi] dsldd
Difference between share transfer and share transmission

(3) UL olltl Wl HEL o1l Y se) Hecd
Importance of Minutes and Minutes book

(4) el [2UsAl ¥4el QuL[e5 AESell WosSleil oiyeil 1Y),
Give proforma of Notice and Agenda of statutory meeting

(5) [Atlel Homdl: ULeil e ld el vid Yl AL Huyl ¥e3] B,
Explain the statement: Quorum is required from beginning till end of
meeting.
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